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Elections Commission Duties

The duties of all Election Commission Members include, but are not limited to, the following:
▪ Attend all scheduled meetings, including the mandatory candidate’s meeting.  Keep in mind that during the two-week campaigning period, the commission will meet Monday through Friday.

▪ Be available throughout the days of both general and run-off elections to check on write-in ballots, answer questions, assist with closing the write-in polls, count votes (if necessary), announce results, and generally serve as a resource.

▪ Become very familiar with the elections process, posting regulations, and Election Codes.  You should be comfortable with all the information and procedures, as people will come to you with questions and concerns.

▪ Handle violations as instructed by the Elections Commissioner, using the process agreed upon by the entire commission.

▪ Remain completely impartial and unbiased throughout the entire elections process, and personally uninvolved with all candidates and campaigns.

▪ Keep all Elections Commission business and information completely confidential.

▪ Assist with and attend debate and inauguration ceremony and reception. 
▪ Carry out all responsibilities specific to your position as outlined below.
Chair Positions
Tasks of Each Chair Position are subject to change.

The duties of the Publicity Chair include, but are not limited to: 

▪ Work with the Elections Commission to create an election theme. 

▪ Design flyers, posters, stickers, t-shirts, ads, and any other publicity materials, including display boards. 
▪ Work with the Elections Commissioner and Graduate Advisor to determine publicity dates and create a timeline (reserving bulletin boards in the RH, table tents and tables on Greene St., student PO Box mail-outs, flyers in residence halls, etc.).
▪ Complete all publicity, including printing and ordering promotional items, by mid- to late November. 

▪ Assist other commissioners as needed, including participation in distribution of publicity items and “Clean Sweep.”
The duties of the Marketing and Outreach Chair include, but are not limited to:

▪ Work with the Publicity Chair on all related projects.

▪ Plan a presentation on the importance of voting and student involvement for University 101 classes, Capstone Scholars and Honors College programs, and organization meetings; coordinate the commission’s visit to classes, programs, and meetings. 

▪ Coordinate distribution of publicity items on Greene Street and any additional locations. 

▪ Assist other commissioners as needed, including participation in distribution of publicity items and “Clean Sweep.”
The duties of the Candidate Relations Chair include, but are not limited to:

▪ Coordinate candidate recruitment at events such as the Student Organization fairs and organization meetings.
▪ Assist the Marketing and Outreach Chair with the candidate recruitment portion of the presentation to classes, programs, and meetings. 

▪ Work with the Posting Regulations Chair to ensure that candidate packets are complete and ready for candidate meetings.
▪ Assist Elections Commissioner and Deputy Elections Commissioner with candidates’ informational meetings and mandatory meetings. 

▪ Serve as liaison regarding questions specific to candidate qualifications, campaign staff  

▪ Assist other commissioners as needed, including participation in distribution of publicity items and “Clean Sweep.”
The duties of the Posting Regulations Chair include, but are not limited to: 

▪ Assist the Candidate Relations Chair with updating and preparing slideshow for informational meetings, packets for candidate filing and mandatory meetings.

▪ Contact building managers to confirm and update posting regulations for candidates’ packets.

▪ Ensure that candidates’ packets are complete and ready for candidate meetings

▪ Serve as liaison regarding questions and complaints specific to posting.

▪ Coordinate and supervise “Clean Sweep” immediately following the conclusion of general and, if necessary, run-off elections. 
▪ Assist other commissioners as needed, including participation in distribution of publicity items and “Clean Sweep.”

The duties of the Debate Chair include, but are not limited to:

▪ Organize executive candidates’ debate, working directly with the Graduate Assistant and the Elections Commissioner. 
▪ Coordinate logistics of debate, i.e. content, location, schedule, etc.

▪ Work with the Publicity Chair to advertise executive candidates’ debate.

▪ Select and arrange a moderator for the candidates’ debate.
▪ Develop biographies of candidates, questions, etc.
▪ Work with Daily Gamecock to set up forum for collecting student questions for candidates to be incorporated in the debate.

▪ Assist other commissioners as needed, including participation in distribution of publicity items and “Clean Sweep.”

The duties of the Violations Chairs include, but are not limited to: 
▪ Organize the effort to review and revise violations process as necessary.
▪ Educate Commission on the election codes after meeting with the Elections Commissioner and the Deputy Elections Commissioner to review code interpretation. 
▪ Serve as a contact for any questions regarding the codes from the candidates.
▪ Create a violations notebook; during the period of campaigning, check the notebook daily for complaints and send out an e-mail informing all candidates and complainants of the hearing time.
▪ Lead the commission in the complaint review prior to the hearing and prepare questions for the candidate, complainant, and witnesses. 

▪ Assist other commissioners as needed, including participation in distribution of publicity items and “Clean Sweep.”

The duties of the Inauguration Chair include, but are not limited to: 

▪ Plan inauguration, including arranging the catering, flowers, organist, soloist/group, photographer, programs, and chaplain, etc.

▪ Work with Publicity Chair to advertise inauguration, including planning the ad to be placed in the Daily Gamecock.
▪ Plan inauguration reception, including creating formal invitations, and assisting with the preparation of the chapel.    

▪ Assist other commissioners as needed, including participation in distribution of publicity items and “Clean Sweep.”

Questions?

Contact Amy DeWitt
2011-2012 Elections Commissioner
saec@mailbox.sc.edu or dewitta@email.sc.edu
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2011-2012 Elections Commission Application

Please return completed application to the Student Government Office (Russell House 227).  Applicants will be notified via e-mail within a week if granted an interview, and will be required to sign up for a listed interview time.  Attach a resume and additional sheets, if necessary.  Please do not exceed two (2) pages.
Full Name: ______________________________________
Last 4 Digits Student ID: ______________________________
Phone Number: ___________________________
Email: __________________________________________
School Address: _______________________________________________________________
_____________________________________________________________________________

Permanent Address: ___________________________________________________________
_____________________________________________________________________________

Major/Degree Program: ________________________________________________________
1. What is your preferred position and what skills or abilities do you feel you could bring to this position?  (limit 200 words)
2. Why do you believe that participation in Student Body Elections, as a voter or as a candidate, is important?  (limit 200 words)
3. Please list and describe any other commitments (work, Greek life, teams, etc.) you will have addition to Elections Commission for both fall and spring semesters, and explain how you plan to fulfill them in addition to the duties required by the Commission.  (limit 200 words)
By signing below I authorize the Office of Student Government and Student Organizations to verify my academic and judicial standing with the University of South Carolina. By signing I also understand that if I am placed on academic or judicial probation at any time while serving on the Elections Commission that I may be removed from the position at the discretion of the Elections Commissioner and the Elections Commission Advisors. Additionally by signing I understand that any involvement with a campaign or a breach of confidentiality will result in my immediate removal from the Elections Commission.

Signature: ___________________________________________ Date: ________________
